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Interim Procedure for Clearance of Containers, Goods and Transportation Vehicles which Carry them by Means of “Unified Information Port Community”

List of Abbreviations

	UIPC
	System of Unified Information Port Community. UIPC Members: SMSU, Port Administration, SK, maritime (ship’s, linear) agents and forwarders

	TMC
	Technical means of control 

	SC
	Stevedore company, operator of container terminal

	SCSU
	State Customs Service of Ukraine

	UAIS
	Unified Automated Information System of the State Customs Service of Ukraine

	EDS
	Electronic digital signature of state form

	TV
	Transportation vehicle

	EO
	Expenditure Order

	EP
	Electronic pass

	TCT
	Transit Cargo Terminal of SE OCSP



General
This Procedure shall regulate the procedure of clearance of the imported stuffed containers leaving the Port territory by motor transport without breaking up to the address of one Consignee under one Order. SC shall supply the containers to the reloading sites for inspection, sampling, TMC and other container operations, and the said works performance in the territory of SC before the transportation vehicle which shall carry the containers out of the Port is supplied shall be carried out in accordance with the standing technological schemes without the involvement of UIPC.
This Clearance Procedure is introduced in the testing mode. For a period of testing, the documents shall be submitted in both electronic paper forms. The priority shall be given to the paper document turnover.
The Forwarder shall enter the information in UIPC on a day-and-night basis. The coordination and issuance of the Forwarder’s applications by control services shall be in accordance with the work schedule of the latter. 
The Order may be cancelled by the Forwarder on agreement with the UIPC which, at the moment of such Order cancellation, have already approved it, and also with SC, if EO has already been issued. For this purpose, by means of using the UIPC work place, the linear agent, customs and SC shall make the cancellation permitting notes.
When an Order is being cancelled, the forwarder shall enter the information about the cancellation reasons in the Order account in UIPC.
Should the owner (linear agent) of the container be changed, SC by means of using the work place in UIPC shall direct corrections to UIPC. The said corrections shall contain the information on the date of the container owner change.
UIPC participants shall exchange information in XML format.
The data entered in UIPC by all participants of the processing process shall without fail be certified by EDS compatible with ACKC of SMSU.
The containers shall be returned to SC without the use of UIPC in accordance with the current technological schemes of the Port.
When such form of control as weighing is designated the weight of the tare (container) shall be accepted by ISO.
1. Entering Information before the Ship’s Arrival at the Port
Ship’s agent shall:
- 24 hours before the ship’s arrival submit preliminary information about goods and containers to SMSU in accordance with the procedure and format agreed with SMSU. Such information shall be supplied to UIPC under a special disposition of SMSU.
2. Unloading Containers from the Ship
After containers are discharged onto the terminal SC shall provide the information specified in Annex 1:
Important: when the information from the discharge list (container #) improperly entered in UIPC is found out SC by means of using the UIPC workplace shall enter the required corrections and notify the customs thereof by means of a letter with notice of receipt.
3. Issuing an Order
3.1. The Forwarder shall enter in UIPC the information required for issuance of an Order for acceptance of a container in the format specified in Annex # 2. 
Important: the UKTVED and EGRPOU Codes (for the residents of Ukraine) of the consignee, carrier and forwarder shall be specified without fail 
Should any wrong information be revealed in UIPC, the forwarder shall apply to the linear agent (and to the ship’s one, if it is SOC container), and the agent, in its turn, to SC for making the required corrections in UIPC.
On the basis of the entered information a paper Order of established sample (see Annex # 3) shall be printed out.
3.2. Enter in UIPC the electronic copies of:
- Bill of Lading; and
- Invoice.
From the moment of the information entering by the forwarder it shall become accessible for:
- Customs Service;
- Stevedore companies; and
- Ship’s and linear agents.
3.3. The linear agent, from the moment of entering in UIPC the information shown in Items 3.1 and 3.2, the remarks being absent, shall make a note in UIPC permitting to give the container out and specifies the period of such permission (the date till which it is valid inclusive), and double the said information in the paper Order Form provided by the Forwarder.
Important! After the linear agent’s endorsement on the electronic Order is made all the fields except for those shown in Item 4.1.2 will be blocked for entering corrections.
3.4. Upon making the note by the linear agent (and by the ship’s one, if it is SOC container), the information in accordance with the established formats shall automatically transferred to UIPC.
The customs official shall:
- Process the information filed by the forwarder within a period not exceeding two hours of arrival at UIPC of the information on the Order endorsement by the linear agent (the said period shall not include the time required for control procedures);
- Conduct the risk control procedures;
- In accordance with the results of the risk control procedures:
	a) designate in UIPC the controls (X-raying, weighing, inspection), if any remarks are available;
	b) make a note in UIPC about possibility to load the container (cargo) on the transportation vehicle, if any remarks are available;
Important: in case of necessity for the customs to cancel the permission for a container loading (endorsement) such permission may only be withdrawn by Chief of the Customs Station or a person replacing the former (the cause of such withdrawal being specified).
The cancellation of a container loading (endorsement) permission may only be possible before EO is issued by SC.
3.5. After getting the note of the customs in UIPC the forwarder shall file the Order paper form with the customs.
3.6. The customs official shall check UIPC for the availability of the note permitting the container (cargo) loading on t/v or information about the designated control forms. The notes from UIPC shall be copied on the Order paper form and certified by the stamp “under customs control”.
In case of preliminary clearance:
The forwarder shall pass TMC without the use of UIPC and file the results with the customs.
The technical possibility being available, such results may be sent to UIPC in the electronic form.
The further processing shall have the following sequence: see Items 5, 4 and 6 hereof below.
4. Issuing the Port Entrance Documents
4.1. Processing of the entering the Port
	4.1.1. The Forwarder via UIPC shall coordinate the date and time of entering the Port (if such call is a planned one).
4.1.2. The forwarder shall enter in UIPC the required additional information concerning each container shown in the Order (if such information has not been entered earlier):
- Truck #;
- Trailer #
- Series and number of the driver’s passport; 
- Driver’s name, patronymic and surname; and
- Transport agency.
	4.1.3. The forwarder or driver of t/v shall:
	- Apply to the SC Accounting Group for the issuance of pro forma EO on the basis of the information entered in UIPC and endorsed by the linear agent and customs and of other documents provided for by the standing SC Rules.
	- At the set time (if the call is the planned one) apply to the TCT Accounting Group (before or after the EP issuance), present the Pass to the Port (if the applicant is not the t/v driver), Passport and Registration Certificate of t/v and obtain EP for entering the Port. Besides, as the whole information was entered in UIPC by the forwarder beforehand, the TCT Accounting Group just initialise EP.
At this, the TCT Accounting Group collates the data shown in the Order paper form with the registration record in UIPC.
5. Processing at the Customs and Border Services
The customs official shall:
5.1. After getting through TMC, the remarks being absent, enter the information about the control results in UIPC (if the information on TMC is not automatically filed with UIPC).
5.2. Conduct the customs procedures in accordance with the established procedure and using the information resources of SCSU.
5.3. Enter the details of the document on which customs clearance is based in UIPC.
5.4. Make the note permitting to bring the container out of the Port’s territory in UIPC.
The Border Service official shall:
5.5. Check UIPC for the customs permitting note. The remarks being absent, enter the note permitting the container movement beyond the checkpoint territory in UIPC.
6. Leaving the Port
The t/v shall leave the SC territory in accordance with the Rules of the SC territory.
Important! SC shall be entitled to load a container on the transportation vehicle and let such transportation vehicle leave the container terminal territory, if the Order bears the customs endorsement, irrespective of getting through TMC.
After getting the permissive notes of the customs and border services t/v shall move to the Port’s exit checkpoint.

Agreed with:
SE GPK “Ukraine”			Signed			I. O. Kulibaba
LLC “Brookline-Kiev Port”	Signed			V. B. Burdiian
SE OCSP				Signed			D. A. Yakymenkov




Annex # 1
	Item #
	Description
	Type
	Field
	Cardinality
	Remarks

	1
	Operation type
	N(1)
	OPR_TYPE
	1
	Actual/Preliminary
Operation Type Domain, in this message 2 is always actual discharge

	
	Tag “Ship Call”
	Vessel
	I
	

	2
	Key of Ship Call
	N(18)
	DOC_SHR_ID
	1
	

	3
	Ship Call # according to agent
	C(10)
	Trip_num
	1
	

	4
	Name of ship call
	C(40)
	Ship_name
	1
	

	5
	Ship agent’s code
	C(8)
	AGE_ID
	1
	EDI

	
	Tag “Bills of Lading”
	Bills
	I
	

	
	Tag “Bill of Lading”
	Bill
	*
	

	6
	B/L #
	C(15)
	BILL_NUM
	?
	In SC information, temporarily - optionally

	7
	B/L date
	D
	BILL_DATE
	?
	

	8
	Name of Consignee
	C(100)
	CSG_NAME
	?
	In case of TO ORDER B/L – TO ORDER

	9
	Country of origin (loading)
	C(2)
	Sender_country
	1
	EDI, if unknown - ??, see remarks

	10
	Port of shipping (loading)
	Sender_Port
	1
	
	EDI, if unknown - ??, see remarks

	
	Country of destination (discharge)
	C(2)
	Consignee_country
	1
	EDI

	11
	Port of destination (discharge)
	C(3)
	Consignee_Port
	1
	EDI

	
	Tag “Containers”
	Containers
	I
	

	
	Tag “Container”
	Container
	*
	

	12
	Mode
	N(1)
	MODE
	1
	Domain “Record mode types”

	13
	Container key
	N(28)
	CRUN_ID
	1
	According to SC data

	14
	Container number
	C(11)
	Container_Num
	1
	

	15
	Container type
	C(4)
	Container_Type
	1
	ISO

	16
	Name of cargo
	C(60)
	Goods_Name
	?
	

	17
	Net weight, kg
	N(12,3)
	Netto
	1
	

	18
	Gross weight, kg
	N(12,3)
	Gross
	1
	

	19
	Package code
	N(3)
	Package
	?
	According to recommendations of UNEEC N 21/vers. 4-04.052002

	20
	Quantity of pcs
	N(9)
	Pieces
	?
	

	21
	Line
	C(8)
	LINE
	1
	EDI – MLO code

	22
	Danger class
	C(6)
	Danger_class
	?
	UNECE – ADR 2011
Compulsory field for hazardous cargoes

	23
	Danger code
	C(6)
	Danger_code
	?
	UN number
Compulsory field for hazardous cargoes

	24
	Booking number
	C(50)
	Booking
	?
	

	25
	Type of operation with container
	N(3)
	Mov_type
	1
	2 – LCL/LCL; 3 – FCL/FCL; 4 – FCL/LCL; 5 – LCL/FCL

	26
	Date and time of operation
	D
	Timestamp
	?
	

	
	Tag “Seals”
	Seals
	1
	

	
	Tag “Seal”
	Seal
	*
	

	27
	Seal number
	C(10)
	Seal_number
	?
	

	28
	Seal type
	N(2)
	Seal_type
	?
	Domain “Seal type”

	
	End of tag “Seal”
	/Seal
	
	

	
	End of tag “Seals”
	/Seals
	
	

	
	End of tag “Container”
	/Container
	
	

	
	End of tag “Containers”
	/Containers
	
	

	
	End of tag “Bill of Lading”
	/Bill
	
	

	
	End of tag “Bills of Lading”
	/Bills 
	
	

	
	End of tag “Ship Call”
	/Vessel
	
	


According to EDI encoding of countries and ports (points)
In accordance with Item 9 of Circular Letter SN/Circ.244 “Manual for Usage of UN LOCODE in the Data Field…”, “If the next port of call is not known, enter “??  ???” in the corresponding place of the data field instead of UN/LOCODE.
E. g.: AE DXB>?? ???”
Thus, if in a document (any document containing the country or port) the country shall be specified which is not known at the moment of the message sending or it is not inserted in the box of the primary document, write “??” without the inverted comas in the field. In a similar way do so when it is going about the port or point: ”???” (without the inverted comas).
Domains:
	Domain
	Record mode types

	Internal name
	MODE TYPES

	Basic type
	Number (1)

	Version
	1.0



	Item #
	Value
	Description
	Remarks

	1
	1
	Adding a record
	New record

	2
	2
	Altering a record
	

	3
	3
	Deleting a record
	



	Domain
	Seal types

	Internal name
	SEAL TYPES

	Basic type
	Number (1)

	Version
	1.0



	Item #
	Designation
	Description
	Remarks

	1
	1
	Customs seal
	

	2
	2
	Exporter’s seal
	

	3
	3
	Importer’s seal
	

	4
	4
	Other seal
	

	5
	5
	Shipping seal
	

	6
	6
	Direct container seal
	

	7
	7
	Terminal seal
	

	8
	8
	Veterinary seal
	

	9
	9
	Forwarder’s seal
	

	10
	10
	Line seal
	

	11
	99
	Other seal
	Type is not determined




Annex # 2
	Item #
	Description
	Type
	Field
	Cardinality
	Remarks

	1
	Order number
	C(12)
	NUMBER
	1
	

	2
	Order date
	D
	DATE
	1
	

	3
	Code of terminal
	C(10)
	TRM_CODE
	1
	

	4
	ID of agreement between forwarder and Port
	N(18)
	CNT_PRT_ID
	1
	

	5
	Number of agreement between forwarder and Port
	C(10)
	CNT_PRT_NUMBER
	1
	

	6
	ID of agreement between forwarder and terminal
	N(18)
	CNT_TRM_ID
	?
	

	7
	Number of agreement between forwarder and terminal
	C(10)
	CNT_TRM_NUMBER
	1
	

	
	Tag “Service Payers”
	Service payments
	I
	

	
	Tag “Service Payer”
	Service payment
	*
	

	8
	Type of service
	N(1)
	Service_type
	1
	Domain “Order service types”

	9
	EDRPO of Service Payer
	C(10)
	PAYM_EDRPO
	1
	

	10
	Name of Service Payer
	C(100)
	PAYM_NAME
	1
	

	
	End of tag “Service Payer”
	/Service Payment
	
	

	
	End of tag “Service Payers”
	/Service Payments
	
	

	11
	Key of customs clearance type
	N(3)
	CCL_ID
	1
	Domain “Customs clearance types”

	
	Tag “Ship Call”
	Vessel
	
	

	12
	Key of ship call
	N(18)
	DOC_SHR_ID
	1
	

	13
	Number of ship call according to agent
	C(10)
	Trip_num
	1
	

	14
	Ship’s name
	C(40)
	Ship_name
	1
	

	15
	Linear agent code
	C(3)
	AGE_ID
	1
	EDI

	
	Tag “Bills of Lading”
	Bills
	1
	

	
	Tag “Bills of Lading”
	Bill
	*
	

	16
	B/L #
	C(15)
	BILL_NUM
	1
	

	17
	B/L date
	D
	BILL_DATE
	1
	

	18
	Country of destination
	C(2)
	CSG_country
	1
	EDI

	19
	Consignee’s postal code
	C(10)
	CSG_ZIP
	?
	

	20
	Consignee city’s code
	C(3)
	CSG_LOC
	?
	EDI

	21
	City name in Consignee’s address
	C(100)
	CSG_CTY_NAME
	1
	

	22
	Consignee’s address
	C(100)
	CSG_ADR
	
	

	23
	EDRPO code of Consignee
	C(10)
	CSG_EDRPO
	?
	Except for non-residents

	24
	Consignee’s name
	C(100)
	CSG_NAME
	1
	

	25
	EDRPO of Carrier
	C(10)
	CRR_EDRPO
	?
	Except for non-residents

	26
	Carrier’s name
	C(100)
	CRR_NAME
	1
	

	27
	Special conditions
	C(1000)
	NOTES
	?
	

	
	Tag “Containers”
	Containers
	I
	

	
	Tag “Container”
	Container
	÷
	

	28
	Mode
	N(1)
	MODE
	1
	Domain “Record mode types”

	29
	Container key
	N(28)
	CRUN_ID
	1
	According to SC data

	30
	Container number
	C(11)
	Container_Num
	1
	

	31
	Container type
	C(4)
	Container_Type
	?
	ISO

	32
	Container dimensions
	N(2)
	Container_size
	1
	Length, ft

	30
	Container number
	C(11)
	Container_Num
	1
	

	31
	Container type
	C(4)
	Container_Type
	?
	ISO

	32
	Container dimensions
	N(2)
	Container_size
	1
	Length, ft

	33
	Line
	C(8)
	LINE
	1
	EDI

	
	Tag “Cargoes”
	Cargoes
	1
	

	
	Tag “Cargo”
	Cargo
	÷
	

	34
	Name of cargo
	C(60)
	Goods_Name
	1
	

	35
	Code of Cargo
	C(60)
	Goods_Code
	1
	According to Customs Reference Book

	36
	Net weight, kg
	N(12,3)
	Netto
	1
	

	37
	Gross weight, kg
	N(12,3)
	Gross
	1
	

	38
	Code of Packaging
	N(3)
	Package
	?
	

	39
	Quantity of pcs
	N(9)
	Pieces
	?
	

	40
	Danger class
	C(6)
	Danger_class
	?
	UNECE – ADR 2011

	41
	Danger Code
	C(6)
	Danger_code
	?
	UN number

	
	End of tag “Cargo”
	/Cargo
	
	

	
	End of tag “Cargoes”
	/Cargoes
	
	

	
	End of tag “Container”
	/Container
	
	

	
	End of tag “Containers”
	/Containers
	
	

	
	End of tag “Bill of Lading”
	/Bill
	
	

	
	End of tag “Bills of Lading”
	/Bills 
	
	

	
	End of tag “Ship Call”
	/Vessel
	
	

	42
	Under Proxy
	N(1)
	Proxy
	1
	Domain “Proxy Types”



Interpretation of meaning types

	Domain
	Order  service types

	Internal name
	ORDER SERVICE TYPES

	Basic type
	Number (1)

	Version
	1.0

	Remarks
	



	Item #
	Designation
	Description
	Remarks

	1
	1
	PRR
	

	2
	2
	Infrastructure
	

	3
	3
	Storage
	

	4
	4
	PP/PD
	

	5
	5
	Services provided during customs clearance
	



	Domain
	Types of Proxies

	Internal name
	PROXY TYPES

	Basic type
	Number (1)

	Version
	1.0



	Item #
	Designation
	Description
	Remarks

	1
	1
	Adding a record
	New record

	2
	2
	Changing a record
	

	3
	3
	Deleting a record
	




	Domain
	Record mode types

	Internal name
	MODE TYPES

	Basic type
	Number (1)

	Version
	1.0



	Item #
	Designation
	Description
	Remarks

	1
	1
	By Carrier’s proxy
	

	2
	2
	By Forwarder’s proxy
	

	3
	3
	By Consignee’s proxy
	



	Domain
	Customs clearance types

	Internal name
	CUSTOMS CLEARANCE TYPES

	Basic type
	Number (3)

	Version
	1.0

	Remarks
	



	Item #
	Designation
	Description
	Remarks

	1
	1
	Import
	

	2
	2
	Export
	

	3
	3
	Transit
	

	4
	4
	Temporary import
	

	5
	5
	Temporary export
	

	6
	6
	“Customs Warehouse” mode
	

	7
	7
	“Customs Free Zone” mode
	

	8
	8
	Destruction mode
	

	9
	9
	Processing mode
	

	10
	10
	State Takeover mode
	



	Domain
	Seal types

	Internal name
	SEAL TYPES

	Basic type
	Number (1)

	Version
	1.0



	Item #
	Designation
	Description
	Remarks

	1
	1
	Customs seal
	

	2
	2
	Exporter’s seal
	

	3
	3
	Importer’s seal
	

	4
	4
	Other seal
	

	5
	5
	Shipping seal
	

	6
	6
	Direct container seal
	

	7
	7
	Terminal seal
	

	8
	8
	Veterinary seal
	

	9
	9
	Forwarder’s seal
	

	10
	10
	Line seal
	

	11
	99
	Other seal
	Type is not determined




	Domain
	Operation types

	Internal name
	OPR TYPES

	Basic type
	Number (3)

	Version
	1.0



	Item #
	Designation
	Description
	Remarks

	1
	1
	Preliminary discharge
	

	2
	2
	Actual discharge
	

	3
	3
	Preliminary loading
	

	4
	4
	Actual loading
	

	5
	11
	Entry
	

	6
	12
	Exit
	





	Port Forwarder:
	Order # ________ 
dated:   ___________________
	Veterinary control:

	Under Contract with 
SE OCSP # ________  dated ________________ 
SE GTK Ukraine # _______ dated __________
	
Line ___________________________
	

	
	Carrier _________________________
	

	Please, ship ___________________________
	By proxy _______________________
	

	Consignee: ____________________________
	ID Code:
	Plant quarantine:

	Address: ________________________________
	_______________________________ 
	

	Arrived at _______________________________
	Date: __________________________
	

	According to document: ______________________
	_______________________________
	

	Cargo name
	Cargo code
	Container number
	Type
	Qnty of pcs
	Net weight, kg
	Gross weight, kg
	Trailer #
	Haulage truck #
	Driver’s name
	SCD

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	Customs

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total: _____________ containers

Special conditions:
	Customs clearance mode: __________________________________
	Customs: exit permitted

	Payer: 
PRR               ___________________________________ 
Use of infrastructure _____________________________
	
Storage _______________________________________ 
PP/PD  _______________________________________ 
	

	Services provided during customs clearance _____________________________________
	Boarder Unit: exit permitted

	Forwarder:
	Linear Agent:
	Payment:
	







Appendix to Order # ____________ 

	Cargo name
	Cargo code
	Container number
	Type
	Qnty of pcs
	Net weight, kg
	Gross weight, kg
	Trailer #
	Haulage truck #
	Driver’s name
	Veterinary control:

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	Plant quarantine:

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	SCD

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	Customs

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	Customs: exit permitted

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total: ______________ containers
	

	Forwarder:
	Linear Agent:
	Payment:
	Boarder Unit: exit permitted



